
an 
~ NFP Sampooma Foods Limited 
\ Registered office: CIO Aahok Gupta Nathupur, Sonlpat P.S. Ral, 

Sonlpat-131021, Haryana 

NFP SAMPOORNA FOODS LIMITED 

POLICY ON PREVENTION OF SEXUAL HARASSMENT AT WORK.PLACE 

l. COMMITMENT: Our Company is commit1ed lo provid,~ng work environment that ensures 

every employee is lre.lted with dignity and respect and afforded equt&able treatment. 'The 

Company is also committed to promoting n work environment that .is conducive lO lhe 

professional growth of its employees and encourages equality of opportunity. The Company 

will nol l'Olerate any form of sexual harassment and rs committed lo take all necessary steps 

lo ensure that its employees are nol subjected t"O any form of harassment. 

ll SCOPE: 
Tili.s policy applies lo all employees (full-time, part-time, trainees and those on contractual 

assignments) of the Company including all subsidiaries and affiliated comparues at their 

workplace or at client sites. The Company wm not tolerate sexual ha.rassmen~ if engaged in 

by clients or by suppliers or any other business associates. 

The workplace includes: 
1. AU offices or other premises where the Company's business is conducted. 

2. AU company-relal'ed activities performed at any other site away from the Company's 

premjses. 
3. Any socia~ business or other functions where the conduct or comments may have an 

adverse impact on the workplace or workplace relations. 

llL DEFINffiON OF SEXUAL HARASSMENT: 
Sexual harassment may be one or a series of incidents involving unsolicited and unwelcome 

sexual advances, requests for sexual favours, or any other verbal or physical conduct of sexual 

nature. 

Sexual Harassment at the workplace indudes: 
1. unwelcome sexual advances (verbal, written or physical), 

2. demand or request for sexual favours, 
3. any other type of sexually-oriented conduct, verbal abuse or 'joking' that is sex-oriented, 

5. any conduct that has the purpose or the effect of interfering with an individual's work 

performance or creating an intimidating, hostile or offensive work environment and/or 

submission to such conduct is either on exphcit or implicit term or condition of employment 

and /or submission or rejection of the conduct is used as a basis for making employment 

decisions. Inappropriate conduct could also be a joke, a prank or even a comphmenl These 

gestures also Lead lo harassment although the intention of the individual might not be to 

offend the other person. 
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IV. RESPONSIBILITIES REGARDING SEXUAL HARASSMENT: 

All employees of the Company have a personal responsibility to ensure that their behaviour 

ls not contrary lo this policy. All employees are encouraged to reinforce the maintenance of a 

work environment free from sexual harassmcnl 

V. COMPLAINT MECHANISM: 
An appropriate complaint mechanism In the form of "Complaints Committee" has been 

created in the Company for time-bound redressal of the complaint made by the victim. 

VI. COMPLAINTS COMMflTEE: 
The Company has instituted a Complaints Committee for redressal of sexual harassment 

complaint (made by the victim) and for ensuring time bound treatment of such complaints. 

Initially, an.d till further notice, the Complaints Committee will comprise of the 

following foUJ" members: 
1~ Presiding Officer. Woman employee al the level of Assistant GeneraJ Manager or above 

2. Senior Woman Employee from Personnel Function (Member) 

3. Divisional / Plant Personnel Head / Branch Commercial Manager or any other 

Senior employee of the Division/ location from where the complaint has originated (Member) 

4. Member from an NGO or Lawyer (Member) 

Vil. CONFIDENTIALITY: 
The Company understands that it is difficult for the victim to come forward with a complaint 

of sexual harassment and recognizes the victim's interest in keeping the matter confidential. 

To protect the interests of the victim, the accused person and others who may report incidents 

of sexual harassment, confidentiality will be maintained throughout the investigatory process 

to the extent practicable and appropriate under the circumstances. 

VIJL ACCESS TO REPORTS AND DOCUMENTS: 

All records of complaints, including contents of meetings, results of investigations and other 

relevant mate.riaJ will be kept confidential by the Company except where disclosure is 

required under disciplinary or other remedial processes. 

IX. PROTECTION TO COMPLAINANT/ VICTIM: 

TI,e Company is committed to ensUJ"ing that no employee who brings forward a harassment 

concern is subject to any form of reprisal. Any reprisal will be subject to disciplinary action. 

The Company wU.I ensure that the victim or witnesses are not victimized or discriminated 

against while dealing with complaints of sexual harassment. 

However, anyone who abuses the procedure (for example, by maliciously putting an 

allegation knowing It to be untrue) will be subject to disciplinary action. 
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X. CONCLUSION: 
Datad.-~.--

ln conclusion, the Company reiterates jts commJtmenf to providing Us employee, a 

workplace free from harassment/ dflJCrimination ,and where every employe? is tmllted with 

dignity and respecL 
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